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1. Help your child learn to tell the time and read a non-digital clock as well as a calendar.
2. Make sure that clocks in your house are accurate and say the same time!
3. Set phones etc. to vibrate or ring at certain times to act as reminders.  Schools may well have rules regarding mobile phone usage, but they can be used for after school and at weekends.
4. Teach and model how to make ‘to do’ lists.
5. Help your child plan their evening’s homework and estimate how long each task will take.  If homework goes on for longer than the required amount of time, sign the planner and it will be noted by the subject teacher.
6. Help you child use their planner to tick off homework items and plan for the next day.  Use post it notes to mark off the current week.  
7. Try a larger calendar on the wall to schedule holidays, key school dates, clubs etc.  Use colour for certain tasks. 
8. If certain tasks are dragging on too long, use the timer and alarm on a phone to monitor how long something is taking.
9. Phone calls and alerts on phones can really interfere with concentration and staying focussed.  Turn off the phone and remove it from the room if necessary!
10. Encourage your child to wear a wrist watch for school and set it 5 minutes fast so that they are always early.
11. Ensure that the daily schedule for the school day is clearly displayed.  Be prepared to have multiple copies displayed: in the planner, in their bedrooms etc.
12. Offer incentives and rewards when things go well.
13. If things don’t go well, use it as an opportunity to ‘problem solve’ together and discuss how things can be better next time.

Managing Routines
1. Encourage morning and evening routines.  Using checklists reduces the need for nagging.
2. Use positive reinforcement.  For example, if everything on a checklist is completed on time, a small reward is earned.
3. Help establish a routine for extracurricular activities.  Plan for the time needed to gather together equipment and relevant items.  Extra curricular activities are also a good way to feel part of the school community and can help build a healthy sense of self esteem and belonging.
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